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C.O.P.s Editing Checklist

Instructions: As you edit ...

[Aput a checkmark in the box for each area that looks
correct to you.

[X]Put an x in the box for each area that you find a mistake
in. Underline any mistakes you find and try to fix them.

[2]Put a question mark in the box where you find something that
looks incorrect to you, but you aren’t sure why.ircldwhat you
think looks incorrect.
|

Capitalizati
c [Each sentence or line begins with a capital.
.

The word “I" is capitalized.

Proper nouns (specific persons, places, or things)

are capitalized.
Organization:

0. Does the writing make sense?
Punctuation:

Periods (.)
P, Exclamation marks (1)

Question marks (?)

Spelling:
S Are the words spelled to the best of the writer's ability?





